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POLICY AND PROCEDURE CITY OF MARTENSVILLE
NAME: NAMING OF CIVIC PROPERTY NUMBER: 123/26

AND DEVELOPMENT AREAS
1. PURPOSE:

2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8

2.9

To ensure consistent and transparent screening and evaluation of proposed names; maintain
consistency with Council naming guidelines; and avoid duplication in the naming of municipality-
owned or controlled facilities, streets, neighbourhoods and parks.

While reflecting the City’s commitment to diversity, inclusion, and reconciliation, the evaluation
process is designed to promote fairness, consistency, and transparency in naming decision-making.

DEFINITIONS

Municipally-owned or Controlled Facility — any building, or structure owned by or under the
direction and control of the City, including bridges, civic building, fire halls, etc.

Names Master List — a master list, kept in the City Clerk’s Office, containing all screened and
approved name suggestions for naming municipally-owned or controlled facilities, streets,
suburban development areas, neighbourhoods, and parks. The Names Master List is divided
into two categories: Assigned Names and Unassigned Names.

Neighbourhood — any residential development area recognized by the City of Martensville
Development Plan, or a defined residential section with distinguishing characteristics.

Street — any roadway (excluding laneways and unimproved rights-of-way) under the direction
and control of the City.

Park — any City-owned or controlled area primarily used for recreation, leisure services, or
beautification. Small parcels not suitable for park development are excluded. Leisure Centres
and other community centres that may be in a park are not excluded from this policy.

Major Civic Infrastructure — A significant public facility, work, or structure with City-wide or
regional impact.

Naming Evaluation Dashboard — The structured framework that defines the evaluation
categories, weighting, and scoring methodology used for assessing proposed names.

Naming Scoring Rubric — The standardized scoring system (scale 1-5) applied to each evaluation
category.

Naming Evaluation Tool — The worksheet or template used by the Naming Committee to apply
the Dashboard and Rubric, calculate weighted scores, and document rationale.
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3. POLICY

All Neighbourhoods, streets, parks and major Municipally owned or Controlled Facilities shall

be named.

Names shall be selected from a pre-screened Names Master List and evaluated using the
Naming Evaluation Dashboard, Naming Scoring Rubric and Naming Evaluation Tool to ensure
consistency, transparency and alignment with Council priorities.

3.1 Names Master List

a) The Naming Committee shall maintain a Names Master List for Municipally
owned or Controlled Facilities (excluding libraries), streets, neighbourhoods
and parks, subject to Council approval. Libraries shall be named by the Board of
the Martensville Library.

b) The Names Master List shall be maintained by the City Clerk’s Office.

3.2 Naming Committee
a) The Naming Committee shall consist of:
i. The Mayor;

ii.
iii.
iv.

Two Councillors (beginning of new council term);
City Clerk; and
Two members of Administration.

The Committee shall review and evaluate all naming and renaming submissions. The
Committee shall ensure all submissions are evaluated in accordance with this policy.

b) The Committee shall report recommendations to City Council.

c) The Committee shall:

Apply the Naming Evaluation Dashboard and Naming Scoring Rubric;
Use the Naming Evaluation Tool for all submissions;
Document scores and supporting rationale.
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3.3 Naming Evaluation Tool
a) All submissions shall be evaluated using the following weighted criteria:
Category Weight
Local Heritage & Roots 0.25
Community Contribution 0.35
Representative of the Community 0.10
Underrepresentation & Inclusion 0.10
Clarity & Public Safety 0.10
Geography 0.05
Cultural Significance 0.05

Each submission shall receive:
e Ascore from 1to 5 per category;
e A weighted total score;
e A documented rationale using the Naming Evaluation Tool.

b) Supporting Considerations
In applying the evaluation tool, the Naming Committee shall consider:
i Ease of identification and avoidance of confusion;

ii. Alignment with area theme;
iii. Logical connection to the purpose of the facility and area;

iv. Street naming conventions (Street/Avenue orientation);
V. Use of surnames unless otherwise justified;
Vi. Recognition of elected officials or Fire Chiefs where appropriate;
vii. Avoidance of perceived commercial or preferential advantage; and
viii. Consistency in street extensions.
c) Minimum Threshold

The Naming Committee may establish a minimum score threshold for advancing
a name to the Names Master List or recommending a name for approval.
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3.4 Duplicate Surnames
a) Subject to the approval of City Council as provided in this policy, where a name

submission duplicates a surname that is on the Names Master List or that has

been used for naming or renaming.

i In the case of an individual who is not a former elected official of the
City of Martensville, the individual’s history will be acknowledged in the
Names Master List without creating a new record or in the City’s
naming records, as appropriate; and

ii. In the case of an individual who is a former elected official of the City of
Martensville, the name will be added to the Names Master List and
given name(s), and surname may be applied together to a Municipally
owned or Controlled Facility, neighbourhood or park.

3.5 Suggestions for Names Master List

a) All submissions shall:
i Be submitted to the Naming Committee;
ii. Be evaluated using the Naming Evaluation Dashboard, Naming Scoring
Rubric and Naming Evaluation Tool;
iii. Be forwarded to Council with recommendations.

3.6 Naming Requests

a) All naming requests shall:
i. Be submitted to the Naming Committee via the City Clerk;
ii. Undergo evaluation using the Naming Evaluation Tool;
iii. Be forwarded to Council with scores and rationale.

3.7 Renaming Requests

a) Renaming requests shall:
i Be submitted to the City Clerk;
ii. Include Stakeholder notification and feedback;
iii. Be evaluated using the Naming Evaluation Tool;
iv. Consider historical context and community impact.
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3.8 Selection from Names Master List

3.9

3.10

3.11

3.12

a) Upon request from the City Clerk, the Naming Committee shall:
i Review previously evaluated names from the Names Master List;
ii. Confirm suitability for the specific project;
iii. Provide the evaluation scores and rationale in recommendations to
Council.

Naming Contests

a) All naming contests must align with this policy and be approved by the Naming
Committee and City Council.

Re-use of Names

a) Names from renamed or decommissioned Municipally owned or Controlled
Facilities, streets, and parks will normally be transferred to the Unassigned
Names category of the Names Master List and flagged with a high priority for
re-use.

b) In the case of re-used street names, a note will be included within the Names
Master List that the same suffix cannot be re-used to avoid any confusion.

Major Civic Infrastructure

a) All naming proposals for Major Civic Infrastructure shall:
i Be submitted to the City Clerk;
ii. Be evaluated using the Naming Evaluation Tool;

iii. Be approved by City Council prior to public use.

Naming Tool and Process

a) All naming submissions shall be evaluated using:
° The Naming Evaluation Dashboard;
. The Naming Scoring Rubric (1 — 5 scale); and
. The Naming Evaluation Tool.
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b)

Naming Scoring Rubric

CITY OF MARTENSVILLE

NUMBER: 123/26

Each evaluation criterion shall be scored using the following standardized scale:

Score

Meaning

Excellent fit/strongly meets criterion

Good Fit

Moderate/Acceptable

Weak Fit

RINW( AU

Poor/does not meet criterion

Naming Evaluation Dashboard (Criteria and Weighting)
The Naming Evaluation Dashboard shall include the following categories and

weights:

Category Weight | Key Consideration

Local Heritage & Roots | 0.25 Connection to local history, early settlers,
Indigenous heritage, defining community
stories, and longevity in the community.

Community 0.35 Contributions through volunteerism,

Contributions leadership, business, or initiatives that
improve quality of life.

Representative of the 0.10 Evidence of public support and alignment

Community with community sentiment.

Underrepresentation 0.10 Recognition of diversity, inclusion, and

& Inclusion historically underrepresented groups or
perspectives.

Clarity & Public Safety | 0.10 Avoidance of duplication and support for
navigation and emergency response.

Geography 0.05 Reflection of local landscape, flora, fauna,
or geographic relevance.

Cultural Significance 0.05 Recognition of broader cultural
importance or notable individuals/events.
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d) Interpretation Guide
The total score shall be used to guide recommendations as follows:

Total Score Recommendation
4.0-5.0 Strong candidate — prioritize for approval
3.0-39 Acceptable — may proceed or refine
2.0-29 Weak — reconsider or request revisions
Below 2.0 Not recommended based on information
received.
e) Role in Decision-Making

The evaluation tools:
e Support consistent and transparent decision-making;
e Provide documented evidence for recommendations;

e Inform but not limit the discretion of the Naming Committee or City
Council.

f) Documentation — Completed Naming Evaluation Tools shall:
e Be retained as part of the official record;
e Support recommendations brought forward to City Council;
e Provide documented rationale for decisions.

3.13  Public Engagement

For significant civic assets, the City may undertake public engagement to inform scoring
under “Representative of the Community”.

4. RESPONSIBILITIES

4.1 City Council

a) Approves all names to be added to the Names Master List.

b) Approves all names and naming decisions.
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4.2 Naming
a)
b)
c)

d)

Committee

Applies evaluation tools and scoring framework.

Documents scoring and rationale.

Recommend names based on scoring results and policy alignment.

Recommend amendments to this policy to City Council

4.3 City Clerk’s Office

a)
b)
c)

d)

e)

f)

8)

Receives all submissions.

Coordinates evaluation process.

Notifies applicants of the results of the evaluation process.

Notifies all affected property owners, neighbourhood associations or any other
organization where a renaming of a municipally owned or controlled facility,

street, neighbourhood or park is proposed.

Prepares reports to City Council on behalf of the Naming Committee including
recommendations and scoring summaries.

Maintains records of completed evaluation tools.

Performs all related administrative duties associated with the effective
administration of this policy.

COUNCIL RESOLUTION DATE
#159/07142026 July 14, 2026
#196/09012026 September 1, 2026
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Nomination for Future Civic Name

Requested Name:

Complete the application form for all names submitted.

(Please Print)

In Honour of:

Requested Use of Name:
O Street
O Neighbourhood
a Park
O Municipal Facility
O Anyofthe Above
Q Other:

If this request is for renaming an existing location, please indicate the current name:

Was this person ever elected?

a Mayor How many years did they serve?
Q Councillor How many years did they serve?
Q Provincial How many years did they serve?
Q Federal How many years did they serve?
2. Was this person ever in active military service? B No [EYes Years
3. Did this person ever receive any special honours? (e.g. Citizen of the Year)
No BYes If Yes,
please describe.
4. Why do you think this name should be used?
5. Provide a short biography of the individual whose name is being submitted.
6. To support evaluation using the Naming Evaluation Dashboard, Scoring Rubric, and Evaluation

Tool, please provide the following:
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O Local Heritage & Roots (Describe connection to local history, Indigenous heritage, or
defining community stories):

@ Community Contribution:

0 Community Representation (support evidence)

O Inclusion & Underrepresentation

Q Clarity & Public Safety:

Q Geographic Relevance:

Q Cultural Significance:

10
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Supporting Documents Attached:
Q Letters of Support
Q Historical references
News Articles

a
a
a

Incomplete submissions may not be considered.

Submitted by:

(Name) (Phone Number)

(Address)

Declaration: | understand this submission will be evaluated using the Naming Evaluation Dashboard,
Naming Scoring Rubric and Naming Evaluation Tool.
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