Mt 0

POLICY AND PROCEDURE CITY OF MARTENSVILLE

NAME: VEHICLE AND EQUIPMENT LOGS NUMBER: 1/89

1. UNIT NUMBER AND DESCRIPTION:

A schedule of vehicle and equipment unit numbers shall be maintained by all Department
and shall be updated as required.

2. MAINTENANCE LOGS:

A maintenance log is to be kept by all Departments on all motorized vehicles and equipment.
This log will enable a record to be kept on what is spent on each particular piece of equipment.
This log is a summary or additional information to the more detailed Shop Repair Order which is
completed for each specific repair or service. The information required for the log is as follows:

a)
b)
c)
d)
e)

Month and year.

Unit number.

Hours or mileage at the end of the month.
Litres of fuel added and/or if oil was added.
Employee's initials.

COUNCIL ADOPTING RESOLUTION:

#151/89
#360/92
#14/950110
#466/961210
#31/02192013

Mar 28, 1989
Jun 16, 199

Jan. 10, 1995
Dec. 10, 1996
Feb 19, 2013



