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POLICY AND PROCEDURE CITY OF MARTENSVILLE

NAME: OUT OF SCOPE NUMBER: 50/95
PERSONNEL POLICY

JURISDICTION:

This policy shall apply only to out of scope employees of the City not covered by the terms of a
Collective Agreement.

HOURS OF WORK:

Employees are expected to work a forty-hour week (unless employment terms specify otherwise)
and to be at the work site during the normal work day. Management employees are expected
to work additional hours for Council, Committee or other related meetings, and for special events
or projects.

MANAGEMENT EMPLOYEES:
The following employees are classified as management personnel:

- City Manager

- City Clerk

- Deputy Fire Chief

- Director of Corporate Services

~Director of Infrastructure and Planning

- Director of Recreation and Community Services
- Economic/Community Development Manager
- Fire Chief

- Human Resources & Safety Manager

- Infrastructure Manager

- Parks & Facilities Manager

- Planning Manager

OVERTIME:
Employees classified as management are not eligible to be paid overtime.

ANNUAL HOLIDAYS:

Out of scope employees shall accumulate annual holiday leave while employed on active duty, in
accordance with the provisions of the current agreement with CUPE Local 2582, unless other
specific employment conditions have been entered into by agreement. Employees shall not
accumulate annual holidays while absent from work on leave or disability, during which time they
are not being paid by the City. Holidays shall be taken in accordance with Annual
Holidays/Flexible EDO’s Policy No. 16-90 (exception — out of scope employees may be paid out




Mﬁﬁ&

POLICY AND PROCEDURE CITY OF MARTENSVILLE
NAME: OUT OF SCOPE NUMBER: 50/95
PERSONNEL POLICY

to a maximum of 10 days per annum). All requests for Annual Holiday leave by out of scope
employees shall be made in advance in writing to their direct supervisor.

LEAVE OF ABSENCE:

A) Sick Leave:
Sick leave for out of scope employees shall be in accordance with the sick leave provisions as
outlined in the current agreement with CUPE Local 2582.

B) Personal Leave:
Management employees, in consideration of the additional time which they are required to
work, may occasionally take time off with pay, but should be prepared to justify such time off
if so requested, on the basis of the amount of extra time they have worked and the reason
personal leave is required. Time off in excess of a half day must have prior approval of the
City Manager, or in the case of the City Manager prior approval must be obtained from the
Mayor or Deputy Mayor.

C) Personal Day:
Out of scope employees are entitled to one (1) personal day off with pay per calendar year as

outlined in the agreement with CUPE Local 2582.

D) Flexible EDQ’s:
Management employees shall be allowed flexible EDO’s as outlined in the Annual
Holidays/Flexible EDQO’s Policy No. 16-90, in consideration of the additional time they are
required to spend at meetings or other after hours activities. Management employees will
not be allowed to use EDQ’s during the months of June and December.

E) Bereavement and Serious lliness Leave:
Paid bereavement and serious illness leave for out of scope employees will be as outlined in
the current agreement with CUPE Local 2582.

F) Maternity/Parental Leave:
Maternity/Parental Leave shall be granted in accordance with the Labour Standards Act.
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G) Court Leave:

Paid leave shall be granted to an employee for required jury or witness duty, provided that
any payment received is paid back to the City.

GROUP BENEFITS:

Immediately upon employment, the City will enrol eligible employees in the approved benefits
plan, including the Health Spending Account Plan. The out of scope employee is entitled to same
benefits and premiums as negotiated with CUPE Local 2582. For tax reasons, premiums will be
adjusted where out of scope employees pay 100% of the Long Term Disability premiums.

ANNUAL INCREASES:

Annual increases for out of scope employees will be equal to the percentage increase negotiated
with CUPE Local 2582 unless other specific employment conditions have been entered into by
agreement. From time to time the salary grids for out of scope employees will be reviewed by
the Personnel Committee. Any market adjustments will be presented to Council for review in
resolution form.

COUNCIL ADOPTING RESOLUTION:

#239/950613 DATE: JUNE 13, 1995
#453/961210 DATE: DECEMBER 10, 1996
#143/970408 DATE: APRIL 8, 1997
#2056/08152006 DATE: AUGUST 15, 2006
#329/091608 DATE: SEPTEMBER 16, 2008
#219/062111 DATE: JUNE 21, 2011
#31/02192013 DATE: FEBRUARY 19, 2013
#113/06212022 DATE: JUNE 7, 2022



