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1. Duty to Maintain: 
 

a) The City Public Works Department is responsible to keep all fire hydrants fully operational 
at all times and to maintain and immediately repair any malfunction. 

 
b) A reasonably prudent fire hydrant check program must be maintained and recorded. 

 
c) Failure to prudently check, maintain and repair fire hydrants may potentially leave the City 

taxpayers liable for fire losses which may not have been as extensive had the adjacent fire 
hydrant been fully operational. 

 
2. Maintenance Program:  All fire hydrants shall be flushed in spring and fall to clear any debris build-

up in the water mains and to check that the fire hydrants are fully operational. 
 

a) Spring Flushing:  The Public Works Department shall flush all fire hydrants each spring 
and complete the Fire Hydrant Check Report form. 

 
b) Fall Flushing:  The Public Works Department shall: 

 
i) Flush all fire hydrants each fall and complete the Fire Hydrant Check Report form. 

 
ii) Turn off and on all fire hydrant shut off valves to maintain gaskets. 

 
iii) Pump out water and add non-toxic antifreeze to any fire hydrant barrel which 

appears slow to drain. 
 
3. Reporting Requirements: 
 

a) The Fire Chief shall: 
 
i) Immediately report in writing to the Director of Infrastructure and Planning any 

fire hydrant found to be not fully operational on having a malfunction, at any fire, 
practise test or scheduled flushing. 

 
ii) Maintain a posted list at the Fire Department dispatch desk of any fire hydrant(s) 

not fully operational. 
 

b) The Superintendent shall immediately report in writing to the Fire Chief: 
 

i) Any fire hydrant found to be not fully operational or having a malfunction, during 
a scheduled flushing. 

 
ii) When a fire hydrant has been repaired and is again fully operational. 
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4. Diligence in Repair: 
 

a) The Director of Infrastructure and Planning when discovering or having been advised that 
a fire hydrant is not fully operational, shall: 

 
i) Cause the necessary repairs to be undertaking in a diligent manner, if such 

malfunction will likely cause the fire hydrant to fail at a fire. 
 

ii) In the event of a minor malfunction which will not likely cause the fire hydrant to 
fail at a fire, schedule the fire hydrant for later repair or if such repairs are not cost 
effective, continue to monitor the minor malfunction to ensure the problem does 
not further deteriorate causing fire hydrant failure. 

 
b) If in the opinion of the Director of Infrastructure and Planning, adverse weather will make 

repairs of a fire hydrant impractical, he can delay repairs until practical to do so. 
 
5. Records: 
 

a) An individual identification number shall be assigned for each fire hydrant by the Public 
Works Department, comprised of the street code and civic address closest to the fire 
hydrant.  Example; fire hydrant at #42 - 1st Avenue North:  HYD-1AN-042. 

 
b) The Public Works Department shall maintain a file record for each fire hydrant containing 

all reports and information regarding repairs. 
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