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POLICY AND PROCEDURE CITY OF MARTENSVILLE
NAME: FIRE DEPARTMENT ORGANIZATIONAL STRUCTURE NUMBER: 37-93
1. LINE COMMAND: The Martensville Fire Department line command shall be as follows:
a) Fire Chief
b) Deputy Fire Chief
C) Captains
d) Firefighter
2. DUTIES AND RESPONSIBILITIES:
a) Fire Chief:

b)

Deputy

Responsible for the overall administration and manages all activities on the fire
department.

Manages the activities of the fire department within broad policy direction and
guidelines established by the City Council and general direction from the City
Manager.

Responsible for the preparation and control of the annual operation and capital
budgets.

Responsible for performance management and disciplinary action when required.
Manages the departments Fire Inspector and Pre-Incident Planning Program.
Responsible for implementation and development of policies and procedures.
Responds to emergencies as required and assumes command of the incident.
Performs other related duties as assigned.

Fire Chief:

Responds to emergencies as required and assumes command of the incident.
Staff development.

Training is conducted in accordance with department policies, operating
guidelines, EOGs, and rules and regulations.

Assist the Fire Chief in the planning and preparation of the annual capital and
operational budgets of the department.

Represents the department and assumes the duties of the Fire Chief when require
to do so by the Fire Chief.

Assists the Fire Chief in implementation and development of policies and
procedures.

Performs other related duties as assigned.

Reports to and is responsible to the Fire Chief.
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C) Captains:

d) Fire Fig

Responds to emergencies as required and assumes command of the incident.
Responsible for communication radios, pagers, batteries and SCBA compressor.
Responsible for the First Responder and EMT program and documentation.
Responsible for keeping track of attendance and training as required.
Responsible for general maintenance of apparatus, vehicles, and equipment.
Responsible for general hall maintenance

Responsible for protective clothing

Assists the Fire Chief in implementation and development of policies and
procedures.

Performs other related duties as assigned.

Reports to and is responsible to the Fire Chief.

hter:

Works as a member of a team as assigned.

Responds to emergency incidents involving fires, medical emergencies, vehicle
extrication, rescue, and dangerous goods.

Participates in assigned and required training.

Works to maintain fire hall, apparatus and equipment.

Adheres to department rules and regulations.

Performs other related duties as assigned.

Reports to Captains and Chief Officers
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