
 
 
POLICY AND PROCEDURE                                                                                   CITY OF MARTENSVILLE 
NAME: DIRECT DEPOSIT OF PAYROLL                                                              NUMBER: 67/03 

 
PURPOSE: 
 
1. To provide the City of Martensville authorization to electronically deposit payroll for City 

Employees. 
 
POLICY: 
 
1. This policy shall apply to all City Employees and Council. 
 
2. Employees are required to fill out a Direct Deposit Application form as attached to this 

policy. 
 
3. Notify payroll staff of any changes to financial information at least two weeks in 

advance of the change. 
 
 
 
COUNCIL ADOPTING RESOLUTION:   
#104/030311 MARCH 11, 2003 
#31/02192013 FEBRUARY 19, 2013 
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POLICY AND PROCEDURE                                                                                   CITY OF MARTENSVILLE 
NAME: DIRECT DEPOSIT OF PAYROLL                                                              NUMBER: 67/03 

 
CITY OF MARTENSVILLE 

BOX 970 
MARTENSVILLE SK  S0K 2T0 

 
DIRECT DEPOSIT APPLICATION - PAYROLL 
             
 
Name                                                                   Signature ___________________________                                                          
 
E-MAIL___________________________________________________________________ 
 
Home Phone # _________________________________________                                                
 
Date                              , 20        .  

 
I hereby authorize the City of Martensville to deposit 100% of my net earnings as indicated 
below. 
 
BANK ACCOUNT INFORMATION - Your payroll deposit is EITHER to your: 
 
CHEQUING ACCOUNT - Please attach a personal cheque marked “VOID” 
 
   OR 
 
SAVINGS ACCOUNT - have your bank complete this box. 
 
 
Name of Institution ______________________________________________________                                                                                                                  
 
Branch Address      ______________________________________________________                                                                                                                     
 
City                                                      Province                        Postal Code ___________                         
 
Transit Number Bank ID   Bank Account Number 
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